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Referral Letter to Louis A Jennings Jr. d.b.a. CSI 
 
 
 
 
My name is _______________________________________ and I am a licensed salesperson or broker. 
 
I am referring my client __________________________________________ to your company (CSI) for a referral fee of 25% of the 
sales or lease commission that is paid to CSI for closing the transaction.  I understand that my 25% commission will be paid within 5 
business days of the date that CSI’s commission has been made available from its bank, and that the commission check will be made 
payable to your broker.   
 
The contact information of me, my broker, and my client are shown below: 
 
Broker / Agent information:    Client / Prospect information 
 
_________________________    ________________________ 
Company name     Company name (if applicable) 
 
_________________________    ________________________ 
Referring agent’s name    Client / Prospect’s name 
 
_________________________    ________________________ 
Street Address     Street Address 
 
_________________________    ________________________ 
City, State, Zip     City, State, Zip 
 
_________________________    ________________________ 
Phone number (‘s)     Phone number (‘s) 
 
_________________________    ________________________ 
Email address     Email address 
 
Please briefly explain your client /Principal’s investment criteria: 
 
_________________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________________ 
 
_________________________________________________________________________________________________________ 
 
 
_______________________________        ___________ ______________________________   ______________ 
Referring Broker or agent’s signature Date  Client / Prospect’s signature  Date 
 
 
______________________________ ___________ 
CSI     Date    
 
 

Fax or email back to Louis Jennings who will then sign and email a copy to both agent and client 
 
Louis A. Jennings Jr. d.b.a. CSI 
8502 Willow Wish Court 
Orlando, FL  32835   
407-532-0470 Office 
407-532-9830 Fax 
407-592-1743 Cell 
407-532-6350 Home 
Investments@cfl.rr.com Email 
 
  
 
 
 
Louis A. Jennings d.b.a. CSI will keep the referring broker/agent fully advised of the progress of this referral via email.  Should CSI 
not be able to help your client, or should your client desire not to work with CSI then we will immediately notify you via email.   


